Region 4 Technical Activities Chair

General Job Description 

Technical Activities Chair coordinates Technical Activities within Region 4 jurisdiction.  This job provides resources and guidance on general technical activities. The position requires coordination with Regional Technical Policy Coordinator, Regional Conference Committee Chair, Regional Chapters Coordinator, Regional Students Activities Chair, Regional Pre-College Activities Coordinator, Regional Area Chairs, Section Technical Activities Chairs/Directors (or, Section Chairs).  Technical Activities Chair prepares and presents Annual Plan to the Regional Strategic Planning Committee, and the Regional Executive Committee. The Technical Activities Chair, along with the Region Director (or Delegate) may also cooperate with IEEE Societies on Society sponsored Technical Programs.

Committee

The Technical Activities Chair may select/appoint Committee Members for day-to-day and special technical activities.  This action requires permission from the Region Director.

Duties and Responsibilities

1. The Chair and the Committee Members are required to abide by the IEEE and Region Technical Policies and Ethics.  Regional Technical Policy Coordinator provides general guidelines and necessary course of action if any conflict arises in implementing and/or maintaining Technical Activities.

2. The Chair and the Committee Members work actively with the Conference Committee to arrange, support, and produce Technical Conferences sponsored by Region.  

3. The Chair and the Committee Members, along with the Regional Director (or delegate) cooperates with the IEEE Technical Societies to arrange, co-sponsor and produce Conferences, Seminars, Symposia, and Conventions within the Region boundary. 

4. The Chair and the Committee Members work closely with the Regional Chapters Coordinator to provide resources to the Section Chapters whenever such needs arise.

5. The Chair and the Committee Members coordinate with the Students Activities Chair to provide resource to produce technical activities in cooperation with IEEE Student Branches.

6. The Chair and the Committee Members work with the Pre-College Activities Coordinator to launch any pre-college technical activity, within the Regional boundary, as proposed by Pre-College Activities.

7. The Chair and the Committee Members cooperate with Region Area Chairs and Section Chairs and/or Section Activities Chairs/Directors to provide resources and guidance on Technical Activities within the Sections and corresponding Chapters.

Typical Work Involvement

1. The Chair and the Committee Members communicate with the Sections and Chapters to initiate, maintain or improve technical programs and activities.  The Committee provides assistance in obtaining financial resources from Societies and the Region as grants or seed money for such programs. 

2. The Chair and the Committee Members provide guidance and aid in obtaining resources for arranging/co-sponsoring Technical Conference, Conventions, Seminars, and Symposia within Sections and Chapters.

3. The Chair and Committee Members produce programs to motivate and inspire active technical participation at Grass Root Levels, the Section Chapters. 

4. The Chair and Committee Members provide aid in obtaining resources for funding valuable technical activities in the Region, as well as the Sections and Chapters.

5. The Chair and Committee Members prepare an Annual Activity and Budget plan and pass on to the Strategic Committee for recommendation and approval by the Region Director, Region Executive Committee and Region Committee. The Committee is required to present the proposed plan before the Executive Committee and the Region Committee, during the first annual meeting in the January/February time frame.

6. The Chair and Committee Members take active role in the Region Area Workshops.  They present ideas, resources, guidelines, rules and ethics of technical activities in Sections and Chapters. 

7. The Chair and the Committee Members actively participate in the Section Congress to emphasize on strengthening technical activities in Sections and Chapters.  

Finances

1. The Technical Activities Chair is responsible for preparing an adequate budget amount of financial support for all technical activities in the Plan year. 

2. The Technical Activities Chair is responsible for budgeting adequate, reasonable funding to allow committee members to support technical activities. 

3. The Technical Activities Chair is responsible for providing aids and resources in obtaining adequate financial support to needy Sections and Chapters in order to perform adequate Technical Activities.

